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BID NO; SCMU: 01 - 2020/21
|
REQUEST FOR BIDS

TERMS OF REFERENCE FOR THE IMPLﬁMEi;\lTATiON OF LABOUR MARKET ANALYSIS STUDY FOR THE

LIMPOPO DEPARTMENT OF EDUCATION

1. INTRODUCTION

The Education Training and Develapment Pracitices Sectar Education and Training Authority (ETOP SETA} is

a public entity established in terms of 5ectfon i1} of the Skills Development Act, No. 97 of 1998 to
advance skills lavels in accordance with the l'é!ational skills Development Plan, 2030. The Mandate of the
ETOP SETA Is to promote and facllitate the%deuelopment anc improvement of the skills profile of the

sector's workforce in order (o henefit employees and employers in the ETD sector.

Moreover, the ETDP SETA has established prfov;ncial offices In all nine provincas in order to ensure that
implementation of programmes promptly reafch anticipated audlences,

i

The ETDP SETA reserves the rightnot to awar{i the BiD.

2. PURPOSE AND CBJECTIVES

2.5 PURPOSE OF THE PROJECT :

The ETDP SETA intends lo appoint a quatl!tejd Service Provider or a research partner to canduct Labour
Market Analysis Study which wilt provide empl}lcal data inthe Limpopo Department of Education, This labour
market related Information wilt assist the projvlncia! department to establish the profile of teachers in the

cducation system and provide information that will be used to do proper 1luman Resources planning and an

infarened skills forecasting for the mid-terrm {2620 - 2025) withis the Limpopo Department of Education,

2.2, GOAL and OBJECTIVES

The goal of the Labour Market Analysis is to) gather, analyse and validate short, mediom and long-term

empirical data relating 1o the improvement of Human Resources planning and skills needs forecasting in the

A

Limpopo Department of Education.

L |
This fenmation in this mrnnnm%:;slinn s conlidentari and may be legally privikeged,
this intended tor the sela wse of the mdivdual/s oriantity to whom this has been sddressed or copied. I you are not the
e nded recmienl ol are Bereby potdied R hgy distiosere, copying, distabutinn or aking actian In rellance of the
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The ¢ritical elemants of the Labour Marke! Aritaivsis Study are the followling:
1. The labour Market Analysls Suudy shpuld be able to respond to the following Issues:

a) How many teachers have left and rétumed 1o the system in the receat past {2015- to date}, This

must be a conelation of varlows ]‘snurcus and triangulated process and just the tabulation of
i

numbers, it must also be p;esenied sccording from the level of circults to the province and

cccupational categories. \
b) The study must also provide data around the schooling levelfs {Primary or Secondary) wihilch Is/are

expariencing a high level of lumovér 14,0 those teaving and re-joiniag the system?

] What are the prevalling reasons for i{hose who feit and those who returned?

d} What sort of interventions did tho;e who left the system received before they left? Were such
Intarventions accredited/not sccredited? Dld such interventions assist these teachers to gain
Professlonal Development Points ojn SACE system?

@) The study should also Investigate thé same as {as in ¢ above) for the returning teachers.

f} The swudy should compare exts:ing waining and development Interventions versus the needs
identified for the purpose of c!osinjg the gaps.

g) What are the common major Suhﬁects of teachers leaving (and re-joining) the system, teachar

graduates or Trainge Teachers per _ﬁchool type, circuit and education district?

Geographic Locations and contact persons f;:r the Labour Market Analysis Study are as per the attached

document.,

H

. PROJECT SCOPE AND REQUIRGME-\;ITS

(433

i

3.1 SUGGESTED SAMPLING _

1, Data collection in two circults in pt;rposively selected Primary and Secondary Schools {One good
performing and one poor performlnfg circults} in each of the 10 education Districts. This translates
into a total of 160 Schools.

2, Population In terms of total Numbeir of Educators employed in five Primary and theee Secondary
schools {160 schools in total) in the t;wo selected Circults per district,

3. Inthe selected Public Primary and Sgcondary schools, the actval employment profile in each school

must be drawn as follows:

]
al Gender l
b} Disability f
¢} Race ‘E
d) Age

a) Qualification and Major Teach‘lé‘lg Subjects
f}  Subjects being taught by the téacher

g} Number of teaching years

‘ N
Ehe (rarenilion B Lhik wmnmnjz.mun i tonfidentia) snd my e legaby priviteged,
ft i mtendid for fie ot wie of the il ualfs of enlity 1o whan tivs has hieen sddicssed of capied. it you are ot the
inhrded sesipiestt you g hesety nebied g by giaclosne, copying, dshiuton or Laklag action s ecbanoe of the
contents of tis communization .‘me},fmj iy aLachroents, s strictly prohibited and will be untawhs
;
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3.2 CAPACITY BUILRING :
The appeinted service provider must have 1r; place a capacity bullding plan to Wansfer skills both o the
Limpopo Department of Education and ETDF} SETA stalf in the province and this must form part of the

project pian to be submitted.

3.3 REPORTING }
The appointed service provider will repoit tcj: the Provincial Manager of the Limpopo provinclal office of
the ETDP SETA together with the Oirector ~ HjRD and PMDS of the LP Department of Education through the
draft profect plans by the partner, These proiecl plans will indicate timelings, milestones and deliverables
for the project, The project plans will be an jémnexure of the Service Level Agreement (SLA) and form the
hasis for monitoring and reporting. The appjolnted research partner will work closely with the Research
and Skills Planning Unit to collectively flnailse the methodology, activities, timelines and defiverables,

However, these must form part of the blddiné by the research partner,

The service provider should have the expertlée in conducting research that wilt provide authentic data and

labour market related Information to inform :the SSP update for 2021-22,

Payment will be made in accardance with agreed payment schedule contained in the SLA and must be
denominated In South Affican Rand value,
The research partner should submit a n‘etaiféd ALL INCLUSIVE BUDGET for the project, No additional fees

H

wilt be entertained thereafter,

4. PROJECT DELIVERABLES

i

The key deliverables for this project aro as foilows:

. Project Execution Plan [or Inception Répon}

>

A detailed work ptan outlining the rese_farch methodelogical approach, resource tools and allocation,

costs, timetines (realistic and with key inllcstone.s! and deliverables including provincial/institutional

i

consuhtatians,

Proposed Approach
The service pravider Is required to propé:se an approach to address the above requirements as well as
the following:

{a} Project management proposeé rmethodology

{b} Project schedule ‘

{¢] The proposed Labour Market Aj\nalysis Methodology

It Documentary and Hterature Review ﬁepon

Collection of documentaticn and desktfop study

(N
A

Tito information in Shis cammuntration iz coalicgental and imay be legaily privileged.
s itendid 1or tha sole sse of the individusifs or entity (o whom this has been addrasted o copied, 1 you are not the
intended pegipivnt you dee herely nolibed that ahy disclasare, capysny, distribution ar taking action in relianco of the
contents of B oo abon .nuiifnff Teystarnementy, i strietly proliited asd wifl Be andawfol
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Thorough literature and document re?.*iew of refevant polflcies, the ETDP SETA SSPs, Natlonal
Developmant Plan, 2030, Human Develr}pmem Strategy 2010 ~ 2030, tatest Industeial Policy Action
Plan, Natlonal Davelepment Plan, 2030,€White Paper for Post-School Education and Tralning (2013),
integrated Steategic Planning Framewo;'k for Teacher Education and Development in South Africa
{2013 - 2025}, Pelicy on Quall!icatioﬁs in Higher Education for Adult Education and Training
Educators and Community Education anid Tralning College Lecturers (DHET, 2014) other source both
nationally and Internationatly.

Draft fleport of the key findings and co;-aclusluns

stakeholder Consuitations, in-depth int?erviews and workshops with ETOP SETA stakeholders far the
purpose of finalising the report must beécanducled.

A sarmple of 160 Sthoots in both the Puof parforming a good performing Circuits

Streams of Subjects offered in those schcj)nls:

Comprehensive profiles of educators erﬂployed in the selected Schools Including their genders, race,

disability s1atus, qualifications and fie!dj of speciakisation, subject offerad by those teathers, Areas

needed for Professional Development, lefaching experience and specific spetialized areas

Vacant pasltions In those schools :

Future teacher development and deplévment prospects (given the need for 21% ceatury skills to

manage the fourth industrial revo[utian}i

Recaommendations for the Limpopo Depénmem of Education

Final Report

After inputs by the SETA and the Departu%twent

5. PROPOSAL REQUIREMENTS

The service provider is expected to submit afproposal contalning information required in the subsections

below:

5.1 Experlence of Organisation

The service provider should providé evidence that it has completed more than 3 tabour Market
Analysls reports within the fast 5 {gea:s. A list of projects detailing clients, consulting projects
completed, date completed, and cofmact details must be provided.

5.2 Compliance with standards.

The service provider must prnvide}inlormaslon detailing its Labour Market Analysis consulting
capabilities, accreditations and cehlfication were possible, The servica provider shall provide

certified documents as evidence :h?t thelr organisation complies with applicable standards and
framaworks. :‘

i -
The wdoirnatisn i Hhes comaanr ation s confideatisl and may o fegally p:‘wiiegedL

I eabentiod B 1w sake s o the ivhvisialds ateanty to wharm ths bas been sddrassed o copled vy ate not the
srhernbed decipie ot yan aon hav by natied that ady disclosire, copying. dmiribution ar 1aking action in retiance nf the

; " PO . e . . . . N
CORtents a1 this cosmpnseatinn .m:l;‘mjli‘. Attachinents, istactly prehmited and wild ba onlawful
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5.3 Qualification of Staff.

The service provider shall pravide e\;rldence that thelr staff are appropriately guallfied to manage
and deliver the project. A list iof proposed key project resources detalling role, name,
qualifleations, and years of experleﬁce should be provided. The llst should be accompanied by
copies of quatifications for each respurce. For the Project Manager, the provider should attach a

V.

6. DURATION OF THE PROJECY

it is expected that the EYDP SETA will enter into a Service Levet Agreement {SLA} with the successful bidder

far a period of eight {8) months, The SLA will ;commence on the date of the [ast signatory.

7. PERFROMANCE MEASURES FOR SU;CCESFUL BIDDER

i

The Service provider will be measured againist the following:
7.1, Timing and quality of the inceptlen r;epor( and project charter
7.2, Abitity to meet deadlines e
7.3, Accwvacy and integrity of the Labour?Market Analysis report
7.4, Ability to engage appropriately whﬁ relevant Limpopo Bepartment of Education officlals in
Districts, Circuit and Schools

7.5, Quality of documentation produced

i
i
i
H

N

fhe indormatian oy this mmam.nim:iem 13 candieaual aad may be tepally priviteped,

o mteated T e b wee ol thee iadadoasts ooty ooy this bas been addeesved or capled 30 yon are not the
mtended tecipent yo ane hete by notitied that .a{w dechintire, copyig, distribution o Laking action in 1olance of the
contents of 1his commuemcation apdfonits aitarlments, 1< strctly geohibited and wilt ba nntawiel

|
] Pape ol 1t

H




—

8 EVALUATION CRITERIA

REFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, ACT

THE ETDP SETA applies the provisions of the P
2017, The evaluation wilt be guided by ETOP SETA

NO S OF 2000 and Preferential Procurement Reaulaﬂons,
procurement pollcy, i

Note: Envelop A must have documents from E.Stage 1 ond Stoge 2

8.1, STAGE

gidders will be evatuated on the submission dt the requested mandatory documents,

8.1.1.  MANDATORY DOCUMENTS TO BE SUBMITTED IN ORDER TO BE ELIGIBLE FOR STAGE
1 EVALUATION ‘

1, Profile of the organization

fnvitation to Bid - SBD1

Declaration of Interest —5BD4

Declasation of Bidder's Past Supply Chain Practices - §8D 8
tertificate of Independent Bld Determination ~SBD 3

v

NB: Fallure to submit any of the above-requai':sted mandatory documents will lead to disqualification.
8.2. STAGE2 i
The evaluation of this bid shala includa functionality whereby the bids will be evatuated in
terms of the evaluation cnter;a embodied in the bid documents.
The minimum qualifying scorjc for functionality wiil be 70 polnts and bids that fall te
- achieve the minimum quatifying scare will be disqualified,
Only bigs that achieved the n%in‘smum qualifying score for functionality will be evaluated
further In accordance with thie 80/20 [as stated jn Evaluation Criterfa on page 8 a) and d)

preference point systems pre:scribed in Preferantial Procurement Regulations 5 and &,

N J

The ilarmation in this r,urnnmn{.r,.ltmn iv confidentiat and may b legally privileged.
1185 fntended 4or tho nle use 6 the ndividoaadds ad entity taowiam 1his bas heen addressed o copled. i yisu are not the
y distlosurn, copying. distélution or taking sclion s refiance of the

intended recpient you ate ek notiisd that
contints nf Wi comnsni ation aulfud it sttashnmeats, & stricty prohibited snd will be eilawdul
i .
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The evaluation criteria for functionality wlll be as below:

NO. CRITERIA i '?QlNTS‘E:
|
1, | Experience: Proof of conducting shmitar or related Sector Skills Planning rasearch projects, 25
Reference letters showing history Zof successful Implementation of simlfar research projects
! ) .
must be submitted ia support of this, The following must be indlcated by the letter:
»  Name of the prajéct
» Nature of work cénducted
» Date of when pro]ecl was undertaken
»  Duration of the p:iroject
Contactable reference:
o Four(4)or mare letiers submitted =28 polnts
o Three (3} refefence latters submitted = 15 points
= Two[2) references letters submitted =10 polnts
o One {1} reference tetters submitted =5 points
N8: Reference lettars must be on company letter head, signed and dated, Any letter that
does not have all the 4 itams aboj.vc cannot be cansidered,
2 Proof of capacity to conduct 1ab6&r Market Research 25
Project Manager's experience in successful!y conducting/managing similar projects {provide
a C.V with three contactable mferem:es and certified coples of relevant academic
gualification(s}): .
a. €V with 5 or more years' experience with a PhD/Masters plus registration with a
professipnal body : =25 points
b, CV with 5 or more years’ experience with a Master’s Degree =15 points
c. CV with 5 or more years’ experience with an Honours Degree =10 points
d. GV with 5 or more years’ expferience with a Bachelor's Pegree or lower = 5 polints
NB: Experience of the profect ma‘;nager must be relevant to the project. Reglstration with
research professional bodles will be an added advantage.
3. | Research Project Plam: : 50
The fellowing should be indicated§
. Research methodolegy lr{dlcating the approach for the project {including; literature
and documentation review;f data collection approaches, data collection tools, sample
and sampling approach, exémples of questions suggested under each of the six
chapters). :
If. betatled praoject plan o incl@:de all deliverables indicated (including rofes for different
rasearchers and provinciat §onsul!ationsb.
il Resource togls and allocation
W, Clear implementation plan \@.rlth a Gantt chart and timelines {within the prescribed m\'ﬂl

The inforaation i this I.L)li‘im%ll‘tILr]l!UIl is cenlidenbial and may ke lapally grivileged,

{ Al
\

I amendod (o the sole use of tu amdivaloalf/s u' Gty tes whem this bas been addressed o opeed. [ you are nal the
jvnded redpient yoi ae herehy adies hat Jhy disclors, copyng, distabiton or Jaking action i relizsnge of the

centents of thbs communleation sadfodils attachirents, is steictly probibited antd wilt e uilawha
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period of 6 months) N T
V. Detaled actlvity-based budéel {in South African Rand, including VAT ). The proposed
project costs must be afl Inciusive {t.2. Including Incidental costs, travel costs,
disbursements, etc.). '
vi, Skills Transfer Plan
a} 6 of the above-mentioned areas are thoroughly addressed = 50 polnts
k. Cnly 5 of the ahove-mentionedlareas are thoroughly addressed = 40 points
¢. Only 4 of the above-mentioned %sfe thoroughly addressed = 30 polnts
d. Only 3 of the above-mentioned are thoroughly addressed =25 points
e. 7 of less of the above-mentioned areas are thoroughly addressed = 10 points
NB: Research should be guided b{r Goal and Objectives under 2.2 above,

200

Bldders must provide dotuments to justify iawardlng the above points, and such proof should include

details of contactabte references to validate tixe Information submitted. Polnts will be awarded on a sliding

scale.

Please take note of the value and scoring poi!nt system of your bid,

PRESENTATION

shortlisted providers will be required to prai:are and deliver a presentation of thelr proposal addressing

section 2 of the evaluation criteria, The preéentatlon will be evaluated.

10 i btendded 1o the sale uae of the indwidoalis o

Fhe inbprmation in this communizatien is confidential and may be legitly privileged.
snlity 1o o this has beea addressed or copied, (hyou aze het the

imended recpien you dte herely notilied that apy dhddosicoe, copying, Watribution or taking actien i reliance of the

anmtents ul this Comununieation angonity altacmiats, 15 stecty probibited and will be uglawfui
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8,3, STAGE3

PRICING SCHEDULE DOCUMENTS

a. Price Proposal - (Price must be finai, include VAY and signed)

b, Valid Tex Clearance Certificate é_;r Unique security personal identification number (PIN) fssued
Dy SARS ﬂ

c preferential Points Clalm Form In terms of the Preferenttal Procurement Regulations, 2017 -
SBD 6,1 {If clalming preferential points)

d. B-RBEE certificate or sworn afidavit {If claiming preferential points)

80/20 preference point system shall be anplicihle as follows:

v Price 80
v 8-BBEE status level of contiibutor 20
v in order to facilitate a transparent se:tectiorx protess that allows aqual apportunity to all service

providers, the ETOP SETA will adhere :é its policy on the appointment of service providers.

The wiforaation i fhas mmmum:ﬁauon i coniidential and may be legatly priviteged,
i iolendid for thi sofe nse of e nddualfs o Pntity 1o whom S b bees addeessed o copied, ) yda are ot the
Bt ed eercipientl yia e Dsseby oobidhing Heat .mig i dosur, Capyin, distilinhan or Rkng adionin reliance of the
contents of this semmunicaton asdfor |t AL hinss, 5 sh ey pretbited and witl e ustiawdit

H

Fape ool 11




ETDP-SETA

9. BIDCONDITIONS

The ETOP SETA Supply Chain Management l’o!f}cy wilt npsys

8

9

10,
11,

12,

13.
14,
15

ETDP SETA does not bind itself ito appoint a bidder with the highest points.

ETDP SETA reserve the right toj‘cantel the bid and not award the bid to any of the bidders.
Bids which are fate, incomple{é and unsigned will not be accepted.

Bidders with a turnover abc::we R 10 million must submll a valid certifled B-BBEE
Verification Certificate from Sﬁi\NAs Aceredlted Verification Agency in order to be eligible
for empowerment points.

An Exempted Micro Enterprisﬁe {EME) Is oaly required to submit a sworn affidavit or 3
Certificate issued by Companiies and Intelfectual Property Commission {CIPC) confirming
their annual turnover of R 10 ni\'slllon or less and level of black ownership to ¢laim points,

A Qualifying Small Enterprise [hSE), is required Lo submit @ sworn affidavit conflrming their
annual total revenue of beftween 810 million and RS0 million and level of black
ownership ora B-BBEE lave! vérification certificate to elaim points as prescribed,

8-BBEE Certificates obtained firom Accountants/ Auditors after 31 December 2016 will no
longer be accepted,

Companies who bid as a joir{t venture must submit a consolidated B-BBEE Verlfication
certificate prepared for this blid only, from SANAS Accredited Verification Agency in order
to be eligible for empuwemuﬁznt points. Companies who form part of this joinl veature
MUST have an accreditation fcertificate with relevant avthority as stated In Mandatory
documents.

Failure on the part of a bldderjm submit proof of B-BBEE Status level of contrbutor, sworn
affidavit or a B-SBEE Cerlifica%le, together with the bld, witl be Interpreted to mean that
preference points for B-BBEE si,lalus leve! of contributlon are not claimed.

Bids submitted are to hold goc%d for a period of S0 days.

Deregistered and blacklisted é:ompanles Including directorsfownersfindlviduals iinked to
the company will not be coésidered. bue diligence will be conducted with successful
bidders 1o validate submitted i:nformatian.

All suppllers must be reglstereﬁd on the Central Supplier Database. No bid will be awarded
1o any suppller by ETDP SETA 1:hat Is not registered on the Central Supplier.

Companias that are in the procjess of de-registration in tha CIPC will not be considered.
Service Provider must provide ipmof of Public Liabllity Insurance.

The successful service provldefr must sign the penalty and termination clause as part of the
agreement with ETOP SETA. |

2
¢ \____

Tt inlarmation in this communidation is canfidentsst and may be tegally privileged.

fis tonded 4o the cola use of th tndaicead or fniiy b et this s Reen addeessed o0 copied.  you aee not the
runded Togipion yau die nereby notiled that any dectoans, copying, distiliution v Gaking auon in retiange ol the
contents af Uis communs it and/or fis Atachngnls, s staicdly prolybited st will by pndawful
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10. BID DOCUMENTS / PROPOSAL PACKS

Bid documents for participation must be downloaded from the ETDP SETA website: www.etdpseta,org.za ,

Main Menu > Supply Chain Management > Precurement > Tenders as from 12h00 on 31 August 2020,

Bidders must submit technical and financial proposals in two separate envelopes clearly marked “Envelope

A-Technical Proposal “and “Envelope B- Financial Proposal”.

Envelope B must include the complete and Price Proposal and Valid Tax Clearance Certificate or Unigue
security personal identification number (PIN} issued by SARS and must be in SARS letterhead”
(Mandatory) & fully completed SBD 6.1 form and/ or B-BBE Certificate or u signed Sworn Affidavit {if
claiming preferential points},

Al Bids/Proposals must be SUBIMTTED via an email to tenderers@etdpseta.org.za

Submissions can be sent between 08h00 and 16h30 Monday to Friday BEFORE the closing date and time

of 11h00 on 22 September 2020,

No late submission will be accepted.

11. CLOSING DATE

Al Proposals should reach the ETDP SETA Offices on or before 11h00 on 22 September 2020

12. CONTACT PERSON

NO telephonic or any other form of communication relating to this bid will be permitted with any other
ETDPSETA member of staff either by Bidders {as collective bidding team or individual of the hidding
team), representative of Bidders, associates of Bidders, shareholders of Bidders, other than with the
named individual stated below. ANY MEANS OF ATTEMPTING TO INFLUENCE THE ADIJUDICATION
PROCESS OR OUTCOMES OF THE ADJUDICATION PROCESS WILL RESULT IN IMMEDIATE
DISQUALIFICATION OF THE ENTIRE BID, Al enquiries regarding this bid must be in writing only and be

directed to:

Supply Chain Manager: Email: tenderers@etdpseta,org.za

Note: Blacklisted companies appearing on the National Treasury database and prohibited from

conducting business with public entities, will be disqualified.

The information in this communication is confidential and may be legally privileged.
It s intended for the sole use of the individual/s or entity to whom this has been addressed or copied. If you are not the
intended recipient you are hereby notified that any disclosure, copying, distribution r taking action in reliance of the
contents of this communication and/or its attachments, is strictly prohibited and witl be unlawful
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